
How to Avoid Plagiarism
Plagiarism is using the work of another person without giving that person credit. It leads the reader to 
believe that the essay is original.

What are some examples of plagiarism? 
1. �Directly copying, word for word, the information found in a book, encyclopedia, newspaper, magazine 

or a website without using quotes or citing the source.
2. �Using information found in a book, encyclopedia, newspaper, magazine or a website and rewording it 

just a little bit without citing the source. This is known as paraphrasing.

Here is an example of paraphrasing:   
Original: A wolf pack is a very tightly-knit family group. There are usually between six and eight wolves 
in a pack, but some have as many as 30.
Paraphrase: Wolf packs usually have between six and eight wolves. Some packs have as many as 30.  
The pack is a very tightly-knit family group.

How do I cite the sources I use?  
1. �Use quotation marks when you use another author’s work word for word. In parentheses put the  

author’s name and the date of the author’s work. You must list the work in your bibliography.
2. �If the quote is more than four lines long, then you must indent it one inch from each margin. Do not 

use quotation marks. In parentheses put the author’s name and the date of the author’s work. You 
must list the work in your bibliography.

3. �If you paraphrase, you must also cite the source of your information. In parentheses put the name  
of the author and the page or page numbers from which you paraphrased. List the source in your  
bibliography. 

Using information that is public domain  
Much of the information published on websites is not copyrighted. It is free to be used by anyone  
who wants to use it. However, just because it’s free doesn’t mean you can copy it word for word or  
paraphrase without giving credit. You must still use quotation marks and cite the source if you use  
information from the web.
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